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Adjudicatory Hearing Clerk  656-3508 Jean Speegle ' '' 

.. . 3. Action Requested .. . 

FOR AGENCY USE 
Application Date 

. 
Application Number 

. . .  

a- KX EstaDiisn Retention Sr?edule; record will continue to accumulate. I b. 0 Dispose of present accumulation; no further accumulation anticipated. 

1. Agency Address 1 FOR RECORDS MANAGEMENT USE 
Appliqtion Number 8 5-76~..; Dqpartment o f '  Natural  Resources 

,270 Washington S t . ,  SW, Room 815 i 
At lan ta ,  Georgia .30334 

.'Adsjudicatory Hearing Off ice  ! 

Date Received Dele Completed .. .. -. . , . . ~ ,  ,. . . .  :... 
- 

c. 0 Amend ApDlication No. Checkone: 0 Change; 0 Supercede: 0 Void 
4. Dates of Series 
Earliest La sst 

5. Recorps Series Title (followed by title used in office; if different) 

I 
I 1974 I t o  da t e  Administrative Hearing C a s e  F i l e s  c-- 
6. Division an& Office Function 
The Adjudicatory w r i n g  Offi-e is responsible for  vecei'vibq a l l  requests- for hearings and 

What is the function of me Division and the Office in which this record series is  aeated? 

r e l a t e d  c a s e - f i l i n g s  directed t o  t h e  Board of Natural  Resources by p a r t i e s  o r  their l e g a l  
counsel contes t ing  adminis t ra t ive  dec is ions  o r  ac t ions  by the Commissioner of Natural  Resource 
t h e  Director  of t he  Environmental Pro tec t ion  Division, and the  Shore Assistance and Marshland 
Pro tec t ion  Committees; and hear ings requested by t h e  Department f o r  t he  purpose Gf determining 
whether c i v i l  p e n a l t i e s  f o r  specific v io l a t ions  should be imposed i n  accordance with app l i cab l  
laws. 
The Administrative Law Judge CAUL is appointed by the Board t o  conduct t he  hear ings  under 
rules and regula t ions  f i l e d  under the  "Georgia Administrative Procedure A c t "  and t o  i s sue  
f i n a l  decis ions.  
who request  a r e v i e w  of a proposed adverse employment ac t ion  by the  Commissioner of Natural  
Resources or t h e  Director of the'Ertvironmenta1 Proteczion Division. 

I 

TFE ALJ a l s o  serves as t h e  Department's response o f f i c i a l  f o r  merit employee 

r - 
7. Record Series Description This file contains the following documents (include form numbersand titles, if any): 

Attach samDles of the file. . .  .. 2 .  ,.' 
Documents relating to:' c o n h c t l n g  &mihistrative hearlnqs,  f ssu lng  f i n a l  dec is ions  , and rnaintaini 

r e l a - td .  hear ing . . ,  records'. .. ; ,~ . .  
~* -x .. 

hduded are: ihdivi.dua1 . .  folders f o r  each case contalning a l l  r e l a t ed  pleadings and motions ; 
o.xigina1 t r w s c r i p t s  of oral  hearings or ar9umentq; Wri t ten .d i rec t  or r e b u t t a l  
te.&knonyy data, studi'es, reports-,' documentati'on, Informat2on, and o the r  e x h i b i t s  
of any  kind sd jmi t ted  i n  tlie proceedings; a statement of m a t t e r s  o f f i c i a l l y  no t i ce  
proposed fihdi'ngs ,  conclusions and b r i e f s ;  f i n a l  deczsions of t h e  Administrative 
Law Judge; and r e l a t e d  correspondence. Also included are case sub jec t  i nd ices  . .  
w h i c h  serve as  a cross-reference '  t o  the case f l les .  , .  

ect  b d i c e s  T. a lphabe t i ca l ly  by case sub jec t ;  thereunder by case nunber. 

. L  

. .  

.> . , . ~. 
' r;:: 

.:,;.. . . . .  
I . . ._ . . , . . .  . . .  . . - 1. 



11. Retention Requirements The following requires the series to be kept: 

a. State Law perma n e n t *  years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need In years. 
c. Federal law i years. f. Federal retantion instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

The dec is ion  i n  a hearing may have precedent ia l  value i n  l a t e r  hear ings.  

* l l ( a )  Some d o c u m e n t s  m u s t  be r e t a i n e d  p e r m a n e n t l y  (See O . C . G . A .  50-13-17 a t t a c  

12. Aooroved DisPosition Instructions This agency recommends that  the file series be cut otf at thb end of each: 

HearineCase Files - a Calendar Year: 0 Fiscal Year; 0 Other then, - 

~. 
XX Hold in the current files area month(s) ~ year(s);then 

0 Transfer to local holding area, hold , year(s1; then 
0 Transfer to State Rewrds Center: hold year(s); then 
0 Destroy. 

.=Transfer to State Archivet for permanent retention. NOTES : 
gk Other (Specify) 

. . .  . . .  

$. P r i o r  t o  t r a n s f e r  t o  S t a t e  A r c h i v e s ,  remove  a n d  d e s t r o y  a l l  c o n t e n t s  , \  of 
.A- 

~ . ~~ 

- ~. * , .  f ~ i l e s  e x c e p t :  
(a) t h e  F:g+&$e~:ision.; , . . , ,  ~ 

,i 

. ( b )  
' . ( c )  a n y  p r e h e a r i n g  s u b . m i s s i o n  o r  o r d e r  w h i c h  f r a m e s  o r  l i m i t s  t h e  

A l l  p l e a d i n g s  w h i c h  fkame. t h e  

i s s u e s .  (w i tho&- :e :xx ib i t s )  ; ' .and ,. ' 

( a ) - a n y  Q t h e r  p l e a d i n g  o r  documen t  d e t e r m i n e d  b y  t h e  A d m i n i s t r a t i v e  * Vkry occas iona l ly .mater ia1  i n  an ind iv idua l  case ~. f i l e  may be conf iden t i a l  pursuant ,t 

**lb(h) . Appealed cases ' . r e su l t  inlpermanent records v i a  ' the  Superior Courts (0 .C  :G.A. 50-13-19 . .  

lo(b)~DNR'Rule 391-3-6-.06. , . .  
. some - .- 

These instructions apply to al l  prior and future accumulations of the series. 

raph 12 are approved, 
I f  disapproved, attach letter 
if explanation.) 

State Auditor/Designee 
____I__ 

! 
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A P P L I C A T I O N  FOR RECORDS R E T E N T I O N  SCHEDULE 
Depar tmen t  of N a t u r a l  R e s o u r c e s  
" A d m i n i s t r a t i v e  H e a r i n g  Case F i l e s "  
R e t e n t i o n  S c h e d u l e  No. 8 5 - 7 6  
Page Two I 

1 

I t e m  1 2  ( c o n t i n u e d )  

l ( d )  c o n t i n u e d :  

Law Judge t o  be of  s i g n i f i c a n c e  t o  t h e  outcome o r  o t h e r w i s e  of  
h i s t o r i c a l  o r  p r e c e d e n t l a l  v a l u e .  

2 .  R e t u r n  documen ta ry  and  p h y s i c a l  e v i d e n c e  t o  p a r t y  s u b m i t t i n g  i t  
p r i o r  t o  t r a n s f e r r i n g  f i l e s  t o  S t a t e  A r c h i v e s  ( D N R  Rule  391-1-2- .24(4) .  

4 
S u b j e c t  I n d i c e s  - T r a n s f e r  c o r r e s p o n d i n g  s u b j e c t  i n d e x  Cdor e a c h  s h i p m e n t  

o f  H e a r i n g  Case F i l e s )  t o  S t a t e  A r t h l r e s  €or p e r m a n e n t  r e t e n t i o n .  

L 


